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ARTICLE I
RECOGNITION
The Board recognizes the Association as the exclusive negotiating unit of the Support Staff of the
Harpursville Central School District, including those on permanent, probationary and part-time
appointments.
The term "Support Staff Employee" includes part-time and all full time personnel employed by the
District including (1) cafeteria, (2) custodial-maintenance, (3) secretarial-clerical, (4) monitors and teacher
aides, except: attendance supervisor, district treasurer, business manager, senior typist (confidential
secretary), cafeteria manager, CETA employees, payroll, supervisor of buildings and grounds and
administrators.
A full time employee is defined as an individual who works five hours or more per day, regardless
if the time is spent in different departments, on a regular basis.
This recognition shall not impair the rights of any employee or groups of employees under the
Constitution and Laws of New York State.
ARTICLE II
NEGOTIA TIONS
NEGOTIATIONS PROCEDURES
1. There shall be negotiations with the Superintendent of ~chools in accordance with the
recognition procedures set forth herein carried out in good faith effort to reach mutual understanding and
agreement.
Such negotiations shall include matters relative to terms and conditions of employment. Both
parties agree to negotiate in good faith efforts to reach agreement concerning said conditions. Any
agreement so negotiated shall apply to all members of the respective department where applicable, or in
certain cases when agreement is applicable to all members of the Association, such agreements shall be
reduced to writing and signed by the Board and the Association. It shall be understood that any such
agreement is binding only to the extent permitted under the laws of the State of New York and the United
States.
2. The Board and the Association agree that both parties will exchange proposals on or before
February 1st of the last year of the contract, or at a date mutually ~greed to.
3. If either party of this agreement determines that negotiations under this agreement have
reached impasse, written notice shall be provided to the other party. The provisions of Section 209 of the
Public Employees Fair Employment Act shall apply.
4. The Board recognizes the Association as the bargaining agent for all those who are eligible to
be members of the unit.
5. The parties agree that all negotiable items have been discussed during negotiations leading to
this agreement, and therefore agree that negotiations will not be reopened on any items whether
contained herein or not during the life of this agreement.
6. The Association will be notified of any negotiations and/or job changes within the Association
during the year and a representativeof each group may be presentat the bargainingtable. .
7. It is agreed by and between the parties that any provision of this agreement requiring
legislative action to permit its implementation by amendment of law or by providing the additional funds
therefore, shall not become effective until the appropriate legislative body has given approval.
---.
8. Members of the negotiating team shall be released from their duties without loss of salary
when negotiation sessions are scheduled by mutual consent of the parties during duty hours.
ARTICLE III
DUES DEDUCTION
1. The District agrees to deduct from the wages of represented employees dues for the
Association as said Association members individually and voluntarily authorize the District to deduct and
to transmit monies promptly to the Association each month. Employee's authorization shall be in writing.
The combined amounts for dues of the Association and its affiliates shall.constitute Association dues to
be deducted.
2. The District further agrees to deduct from the wages of its employees who are not members of
the Association an Agency Fee equivalent to the combined dues of the Association and its affiliates and
to transmit monies promptly to the Association each month, this to remain in effect only as long as
required by the laws of New York State.
3. Should an employee commence service to the District after the start of dues/agency fee
paycheck deductions, said deductions will be pro-rated and divided equally among the remaining
paychecks in that school year.
4. By October 10 of each school year the Association President will notify the District in writing as
to that year's total amount of dues/agency fee deduction for each represented employee, together with a
schedule of paycheck dates for such deductions.
ARTICLE IV
NO STRIKE PLEDGE
The Association and the District subscribe to the principle that differences shall be resolved by
peaceful and appropriate means without interruption of the school program. The Association, therefore,
agrees that there shall be no strikes, work stoppages or other concerted refusal to perform work by the
employees covered by this agreement nor instigation thereof.
ARTICLE V
GRIEVANCE PROCEDURE
A. DEFINITION:
1. A grievance shall mean any alleged violation of this agreement, or disagreement as to its
application.
2. Days shall mean work days.
3. Grievant(s) shall mean a unit employee or group of unit employees. The Association shall
have the right to process a grievance on behalf of the employee(s).
4. Aggrieved shall mean the person(s) making the claim.
B. PROCEDURE:
Since it is important that grievances be processed as rapidly as possible, the number of days
indicated at each level shall be considered as a maximum and every effort shall be made to expedite the
process. The time limits specified may be extended, however, by mutual agreement.
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Matters resulting from actions by the Superintendent or by the Board of Education, or which have
district-wide application may be initiated at level two.
LEVEL ONE
A grievance will first be discussed with the immediate supervisor within 20 days of knowledge of
the event upon which the grievance is based and the grievant or his/her representative shall indicate
he/she is initiating a grievance. At this time the grievant(s) shall have the right to:
1. Discuss the grievance personally, or:
2. Request an Association representative to accompany the grievant(s), or:
3. Request an Association representative"to act on behalf of the grievant(s).
If the immediate supervisor is unable to resolve the grievance to the satisfaction of the grievant(s)
during the discussion spoken to above, the grievant(s) may submit a written grievance to the immediate
supervisor within five (5) days thereafter on the appropriate grievance form.
The immediate supervisor shall, within five (5) days issue a written response to the grievant(s).
LEVEL TWO
If the aggrieved is/are not satisfied with the decision of the grievance at level one, the grievant(s)
may appeal the decision to the Superintendent of Schools within five (5) school days thereafter.
The Superintendent shall conduct a hearing on this matter within five (5) days of receipt of the
appeal at which time the grievant(s) and/or the Association's representative shall be present.
The Superintendent shall render a written decision within five (5) days of the hearing with copies
to the grievant(s) and the Association Grievance Chairperson.
LEVEL THREE
If the Superintendent can not resolve the grievance, the matter may be appealed to the Board of
Education within five days of receipt of the Superintendent's written response. The Board of Education
will hear the matter in Executive Session at its next official meeting at which time the grievant(s) and/or
Association's Representative shall be present. The Board of Education shall render a written decision
within five days of its hearing with copies to the grievant(s) and the Association Grievance Chairperson.
LEVEL FOUR
If the grievance is still not resolved, an Association representative may file a timely demand for
arbitration with the New York State Employment Relations Board (formerly the New York State Mediation
Board), which shall appoint a staff member to hear the matter without cost to the Association or the
District. The decision of the staff member is final and binding. The arbiter shall be without power to add
or change the language of this agreement.
ARTICLE VI
OTHER CONSIDERATIONS
A. ASSIGNMENT AND TRANSFER
The Harpursville Central School District reserves the right to assign personnel within their
respective Civil Service classifications, to different buildings in the best interest of the school district. As
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vacancies occur within the district, employees that have passed the Civil Service examinations involved
will be given every consideration to fill such vacancies, all other things being equal. Anybody presently
employed shall be considered first for a vacancy.
In the event an employee wishes to transfer from one Civil Service Classification to another, in
order to qualify for such vacancy, satisfactory completion of the Civil Service examination pertaining to
the position is applicable.
Placement will be contingent upon satisfactory completion of Civil Service examination for the
new position involved. Appointment will be made after satisfactory verification from the Civil Service
Office. In the event employees wish to transfer from one Civil Service category to another provided such
vacancy exists, the employee must adhere to the Civil Service regulations governing the new position.
In the event of equal seniority for past years of service, past performance evaluated by the
immediate supervisor will become the basis for -
the selection. The selection will be forwarded to the Superintendent for implementation.
In any instance of involuntary transfer every attempt will be made to transfer the least senior in
the work title. Involuntary transfer shall be defined as the transfer of an employee between two different
shifts. The exceptions to the seniority rule shall be transfers for disciplinary reasons.
B. EMPLOYEE DISCIPLINE
In any instance where an employee's behavior warrants disciplinary action, the District shall abide
by the doctrine of progressive discipline. The parties understand that certain employee actions which are
so offensive in nature and so damaging to the mission of the employer may be subject to immediate and
non-progressive discipline. No employee who has completed the minimum period of eight weeks of
probationary service shall be disciplined, dismissed, suspended with or without pay, reprimanded,
reduced in rank or compensation, or denied an advantage for reasons which are arbitrary or capricious.
In any instance where a bargaining unit member grieves citing this article, the grievance procedure shall
replace procedures and rights governed by Section 75 of the Civil Service Law.
C. DAYS OFF
1. JURY DUTY
All support staff members who are called for jury duty shall receive the necessary leave to fulfill
their civil obligation. The leave shall not be deducted from sick leave, personal days, or vacation. The
staff member shall receive a rate of pay equal to the difference between his salary and the jury fee.
2. PERSONAL BUSINESS
It shall be the policy of this school district to grant up to three (3) days non-cumulative for
absence due to urgent personal business. Personal days shall be granted only to employees whose
normal work day consists of five or more consecutive hours. Request may be presented to employee's
immediate supervisor or Superintendent. The Superintendent shall have the power to delegate authority
in whatever manner he so desires, and shall maintain reasonable records of absence due to this policy.
Unused personal days will be added to an employees sick time at the end of the school year.
3. FAMILY ILLNESS
Up to ten (10) days, non-cumulative, will be given for illness in the immediate family to be
charged against sick leave. Immediate family in this instance is defined as: The spouse of a staff
member, his/her children, foster children, the parents of the staff member or of his/her spouse, or any
relative living within the staff member's household. This benefit may be extended in unusual
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circumstances at the discretion of the Superintendent. The Superintendent of Schools reserves the right
to require documentation of a family illness when a pattern of abuse warrants.
4. BEREAVEMENT
Absence with pay will be allowed to non-instructional personnel in case of death in the immediate
family in the amount of a maximum of five (5) days for each death. However, such allowance is non-
cumulative. Death in the immediate family is construed to be the death of a staff member's spouse, child,
step children, foster children, father or father-in-law, mother or mother-in-law, brother or sister,
grandfather or grandmother or grandchild. If any other situation arises with family members not defined
above, the Superintendent may grant bereavement days which are not included within the five (5). Up to
two (2) days shall be allowed for attendance at funerals for other relatives or close friends. Provisions
shall be made to permit attendance without loss of pay at funerals of colleagues, active or retired at the
time of death, by those who wish to attend, if such attendance does not exceed one-half of a day-per
event. Such absence shall have the prior approval of the Superintendent.
5. PERSONAL ILLNESS
a. Purpose
This plan is designed to protect both the employee and the children in the classroom. From the
point of view of the employee, it is a form of insurance which will protect him or her from loss of income
for a stated period of time.
b. Employees Benefiting
All members of the support staff who are scheduled to work five (5) hours or more per day on a
regular basis will benefit from this section.
c. Basic Rule
All full time employees shall be entitled to one point three (1.3) days of sick leave each month that
they are employed, cumulative to unlimited days.
A doctor's certificate may be requested by the Superintendent for absence greater than five (5)
days. The Superintendent of Schools reserves the right to require documentation of a family illness when
a pattern of abuse warrants.
On or before October 15th each bargaining unit member shall receive a written statement of
accumulated leave days as of the start of that work year.
6. SICK BANK
The Board of Education shall establish a Sick Bank consisting of one (1) day donated by each
support staff employee wishing to participate, a matching day donated by the Board of Education, with
said days being placed in the bank on 1 October of each school year. If at any time during the year the
reserves of the sick bank should become depleted then bargaining unit members who are members of
the sick bank may voluntarily contribute up to five (5) additional days. The Board of Education will match
these contributions one-for-one. A sick leave bank member is eligible to make application to the sick
bank when (s)he is unable to perform his/her regular job duties as a consequence of a non-work related
illness and/or a disabling non-work related injury for which convalescence/recovery exceeds five (5)
working days.
Provision for use of the above sick bank shall be determined by a committee consisting of one
member appointed by the Board, two by the Association, and one by the Administration. Any action
taken by the committee must be by consensus.'
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Unused sick days left at the end of the school year will be carried over to the next school year,
with the Board of Education only matching the current year's sick day donation.
7. LEAVE OF ABSENCE
Leave of absence shall be granted to permanent employees only. Upon the recommendation of
the Superintendent, the Board shall consider the request for a leave of absence.
In general, leaves of absence shall not exceed one year and the employee shall return to duty at
the beginning of the school year.
. No employeeshall lose his accumulatedallowanceof unusedsick leave by reasonof having
been on leave of absence nor shall he accumulate any additional days of sick leave during the leave of
absence. Upon return he/she shall be assigned to a comparable position to the one presently held if said
position still exists.
8. FAMILY CARE LEAVE
a. Leave of absences for family care shall be granted up to one (1) year, on request. Such leave
shall be without payor increment. The association agrees that such leave is long term leave of at least
one semester.
b. A unit member requesting a family care leave shall do so in writing and shall include the date
the leave commences and the date the leave concludes. Such request shall normally be made at least
thirty (30) days prior to the start of the leave.
c. Return from such leave will normally coincide with the first instructional day of a semester, but
a unit member may return at any time with the approval of the Superintendent.
d. Accumulated sick leave shall not be lost, and the rights of insurance coverages shall continue
(non-contributingby the District). .
e. Upon return, the unit member shall not lose his accumulated allowance of unused sick leave
by reason of having been on family care leave nor shall he accumulate any additional days of sick leave
during the family care leave. Upon return he/she shall be assigned to a comparable position to the one
presently held if said position still exists.
9. TIME OFF WITHOUT PAY
Time off without pay may be granted by the Superintendent upon recommendation of immediate
supervisor.
10. ASSOCIATION BUSINESS LEAVE
Each year the Association shall be granted a pool of forty (40) hours to conduct union business.
The Association President shall timely notify the District of utilization of such leave and which bargaining
unit members shall be so credited for time off with pay. The use of such leave shall be for matters which
cannot be normally scheduled after work hours or which conflict with certain work shifts.
11. MILITARY LEAVE
Requests for Military Leave (for active service or for reserve training) shall be granted in
accordance with Military Law, Section 242, 243.
All support staff employees requesting leave for ordered military duty
shall submit their requests (or orders) to the Superintendent at least thirty (30) days prior to the beginning
of such duty.
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Leaves for reserve training shall be scheduled during the summer months whenever possible.
These leaves will be without pay except as specified by Military Law.
D. RETIREMENT BENEFITS
In the school year 1972-73 the Board of Education approved the Improved Career Retirement
Plan Section 75-1for retirement benefits.
Sick leave may be used toward retirement, 100% of accumulated sick time at the time of
retirement may be counted up to the maximum allowable under Section 41j. of the New York State
Employees' Retirement System.
E. PAY FOR WEEKEND WORK AND/OR OVERTIME
1. Assignments shall be posted and volunteers within the appropriate job title shall choose such
assignments in order of ~eniority on a rotating basis. When possible, assignments for cafeteria weekend
work and/or overtime will be posted in both buildings two weeks prior to the event. In the instance where
insufficient bargaining unit members volunteer for any weekend work and/or overtime assignment, the
immediate supervisor shall assign in order of inverse seniority on a rotating basis. In any instance of
critical emergency where there is no opportunity for prior notice posting, or in an instance where a
bargaining unit member who has already volunteered for the assignment but is subsequently unavailable
and cannot give timely notice of such unavailability, the immediate supervisor shall have the right to seek
volunteers without prior notice posting, and in extreme emergency situations only, to assign without
regard to seniority rotation. Overtime compensation, other than chaperoning assignments as per Article
VI.F. below and weekend building checks (the assignment of which is at the discretion of management),
shall be paid as time and one half for work performed beyond eight (8) hours.
2. When school is canceled because of snow, ice, or other causes which makes employee travel
to work potentially hazardous, 52 week employees shall be given travel consideration in arriving late to
work and flex time will be made available. Employees who arrive late shall not suffer any pay deduct or
disciplinary consequences and will work eight hours.
3. There shall be no involuntary assignment to less than the total number of hours constituting
the additional assignment without the mutual agreement of the affected bargaining unit member(s) and
supervisor.
4. For cafeteria assignments, the rate of pay for weekend or extra work shall be his/her regular
rate of pay.
F. CHAPERONING
Reimbursement for meals will be paid upon presentation of receipt, taking into consideration time
of departure, length of trip and arrival, etc., upon the approval of the Superintendent.
All employees working at extra curricular activities will be paid at the same rate as teachers.
G. PAY DISTRIBUTION
1. Bargaining unit members may choose either of the following methods for receiving pay. ~aid
choice must be in writing and must be made prior to August 15 of each year. Once a selection is made, it
may not be changed until the following August 15. If an employee does not provide written notice of a
change, it will be assumed that the employee's method of pay is to remain unchanged.
a. Bargaining unit members will be paid in accordance with the payroll timesheet schedule. An
annual salary will be computed by multiplying the hourly rate by the number of regularly scheduled hours
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per year (including paid holidays). The annual salary will be divided so that an equal amount of the
annual salary will be paid in each paycheck. (If the predicted annualized salary schedule results in a year
in which twelve month employees do not receive a paycheck every other week, the Association shall be
timely engaged to negotiate a variance to that year's schedule.) In no case will a less than twelve-month
bargaining unit member work hours for which (s)he is not paid.
1) Any change in the hourly rate, the regularly scheduled number of work hours per day or
the regularly scheduled number of workdays per year will result in a re-calculation and adjustment of the
annual salary.
2) Hours worked beyond the regularly scheduled number of work hours per year shall be
adjusted in the last two paychecks each year, with each employee given such notification on or before
May 15.
b. Bargaining unit members will be paid in accordance with the payroll timesheet schedule for
hours actually worked during each pay period for which bargaining unit members are scheduled to be
paid.
c. Other than twelve month bargaining unit members who choose an annualized salary may opt
for a 26 payroll schedule similar to that utilized for teachers, which will defer pay such that four paychecks
will be distributed on the final work day in June.
H. LENGTH OF THE WORK YEAR
1. Cafeteria Workers
a. Elementary will be paid for 177 days of work with no deductions if they are not required to
work 177 days. Additional pay at their regular rate if they work more than 177 days, paid in separate
check at the end of June. Total 177 days plus 14 paid holidays for 191 days.
b. Middle School-High School will be paid for 175 days of work with no deductions if they are not
required to work 175 days. Additional pay at their regular hourly rate if they work more than 175 days
paid in a separate check at the end of June. Total 175 days plus 14 paid holidays for 189 days.
c. In no case will a less than twelve-month bargaining unit member work hours for which (s)he is
not paid.
2. Teacher Aides and Monitors
Teacher aides and monitors will be paid for 178 days of work plus 14 paid holidays. In no case
will a less than twelve-month bargaining unit member work hours for which (s)he is not paid.
3. Library. Media Aides will be paid for 191 'days plus 14 paid holidays provided that the school
district librarian requests the additional days. Total 191 days plus 14 paid holidays. In no case will a less
than twelve-month bargaining unit member work hours for which (s) is not paid.
Aide:
4. High School Principal's Secretary, C.S.E. Secretary, School Nurse Assistant, A.V. Teacher
Those listed above will be paid for 196 days of work plus 14 paid holidays. The ten additional
days (days that teachers are not required to work) will be scheduled by the immediate supervisor.. None
of the employees in this group shall be required to work after the last weekday in June. If this occurs then
the person or people working less than the ten (10) additional days will have deducted from their pay the
day or days not worked. In no case will a less than twelve-month bargaining unit member work hours for
which (s)he is not paid.
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5. Custodians, Elementary Principal's Secretary, High School Office Secretary, Guidance
Secretary:
These employees will all be paid for 261 days of work.
Upon prior notice by the night shift employee and at the discretion of the night shift supervisor, on
days when students are not at the work site night shift employee shall have the option to .work the day
shift, but shall forfeit the shift differential.
Custodians who are required on an ad-hoc day-to-day basis to work a different site shall not
suffer disciplinary consequences should incomplete work to the normally assigned site result from such
temporary site reassignment.
I. VACANCIES
As vacancies occur in permanent or newly created non-teaching positions, or coaching/co-
curricular positions which are not filled by bargaining unit members represented by the Harpursville
Teacher's Association, or where a current bargaining unit position is upgraded but excluding Civil Service
job reclassification of a current bargaining unit member, notice will be posted by the district prior to
interviewing or filling any such position. Posting sites include the cafeteria, custodial room(s), and staff
lounge(s) in each building. The notice shall contain the position's title, and a brief description of its
general duties. A copy of the notice will be sent to the Association President.
Bargaining unit members who apply for such positions shall be given serious consideration. laid-
off unit members who are qualified for a vacancy to the same or similar position shall be recalled from a
preferred eligibility list and shall have first refusal for up to two years from date of layoff. A bargaining
unit member who is hired into the vacancy shall bring all seniority, vacation, retirement and leave credits
to the new position.
J. PHYSICAL EXAMINATION
1. Newly hired bargaining unit members must have a physical examination within two (2) weeks
of employment.
2. A copy of the medical examination report shall be given to the employee together with any
supporting data or reports.
3. Physician: All support staff employees may have their physical examination by either the
school physician or private physician. In the
event the employee decides to use a private physician, complete cost will be borne by the employee.
4. Records: The medical examination report fonn will be furnished by the school and retained in
the physician's files. The examining 'physician will fill in the medical examination request form and return
it to the Superintendent's office upon completion of the physical examination requirements.
5. The Superintendent may require a physical examination at any time pursuant to law.
K. INSURANCE
1. For full time bargaining unit members hired before July 1, 1992, the district will pay 95% of the
premium amount for the employee's coverage and 90% of the premium amount of the premium for
dependent coverage. The district agrees that benefits will not be reduced during the life of this contract.
2. For those full time bargaining unit members hired after July 1, 1992, the district will pay 75% of
the premium for health insurance, dental insurance and life insurance, either the individual or family plan
for health and dental insurance.
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3. Blue Cross Blue Shield of Central New York, Regionwide Option I Health Benefits, Blue Cross
Blue Shield of Central New York Dental Insurance, Schedule A - Supplemental basic, orthodontics,
periodontics, prosthetics (Option I), Student to 25, Unicare Life & Health Insurance Co., Life and
Accidental Death and Dismemberment, are the plans presently in force.
4. Board Policy regarding retirees' insurance will be continued.
L. SUMMER PROGRAMS
Summer programs funded locally or by State or Federal Funds will be contracted to the
employees separately. Benefits (personal illness, personal days, etc.) accrued during the regular school
year (September 1 - June 30) may be used during this period if the need presents itself, however, no
additional benefits for the summer accrue, i.e. vacation days, personal illness, etc.
M. TERMINATION OF EMPLOYMENT
An employee who leaves the employ of the Board of Education except on leave of absence, shall
forfeit all of his unused days of sick leave and they shall not be restored if he shall later re-enter the
service of the Board of Education.
N. DAMAGE TO PERSONAL PROPERTY
Damaged, stolen or destroyed personal property caused by vandalism, theft, fire and/or
unintentional loss shall be repaired to original condition or replaced at no cost.
Verification of damages during working hours and on work site shall be at the Superintendent's
discretion. The voluntary exchange of money at the work site between bargaining unit members, any
portion of which is subsequently lost, misplaced or stolen shall not be subject to reimbursement or
replacement. There shall be a District liability of $50 per item/incident/claim excluding those personal
property items that have the written permission of the immediate supervisor for use on school grounds.
Personal eyeglasses and hearing aids are excluded from the $50 limit but will not be reimbursed if they
are damaged or destroyed due to the employee's own negligence.
o. WORKER'S COMPENSATION
Bargaining unit members who suffer compensable (under Workers Compensation) on-the-job
accident/injury shall, wherever possible, report such accident/injury to their immediate supervisor during
that work shift. In the event that such accident/injury causes absence from work, the District shall pay full
salary and benefits for up to one hundred and twenty (120) workdays, during which time no earned leave
credits shall be deducted from the disabled bargaining unit member's earned leave reserves. If the
compensable injury is less than one hundred percent (100%), the employee shall receive the percentage
of pay equivalent to the percent of disability assigned by Workers' Compensation. Should the disability
cause the bargaining unit member to be absent from the workplace beyond 120 workdays from the date
of the accident/injury, then beginning with the 121st day of absence the bargaining unit member shall
utilize any earned leave credits. On a bi-weekly basis thereafter the district shall restore to the disabled
bargaining unit member's earned leave reserves two (2) days for each three (3) days absent from work.
Up until the point in time when all earned leave reserves are exhausted the District shall receive any
Workers Compensation payments for lost work time. Should the accident/injury cause the bargaining unit
member to be absent from work beyond the time when all available earned leave credits are exhausted,
then any Workers Compensation payments for lost work time shall be payable to the disabled bargaining
unit member and not to the District. In the event a bargaining unit member receives a disability award (as
opposed to payments for lost work time), that disability award shall belong solely to the disabled
bargaining unit member. The District shall encumber the bargaining unit member's position until (s)he
returns to work, unless separated from the District by other means.
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P. RIGHT OF ASSOCIATION REPRESENTATION
Bargaining unit members shall have the right to Association representation at employer meetings
which may lead to disciplinary action. In order to provide the opportunity to secure such representation,
the employer shall give at least two working days notice to bargaining unit members who may be directed
to appear at any such meeting. The District shall have the right to suspend an employee with pay
pending the scheduling of an employer meeting.
Q. ADDITIONAL PAY
The administration reserves the right to award merit increases.
R. FLEXIBLE SPENDING PROGRAM
The District shall provide an IRS 125 plan, provided the IRS does not substantially change the
plan and allows its continuation.
S. TEN MONTH PAYROLLS
The District shall pay ten (10) month employees coincident with professional staff.
ARTICLE VII
WORK DAY/wORK YEAR
A. Full Time Employees are those who work five (5) or more hours per day and are entitled to a
30 minute paid lunch period per day, plus normally scheduled breaks. If supervisory directions forces an
employee to work through lunch or normally scheduled breaks, and these are not re-scheduled then such
time shall be paid.
B. Part-Time Employees are those who work less than five (5) hours per day, daily or less than
four days per week and are entitled to normally scheduled breaks. If supervisory directions forces an
employee to work through normally scheduled breaks and they are not rescheduled, such time shall be
paid.
C. Hours for all full time employees will be set by the immediate supervisor with the approval of
the Superintendent.
D. Employees shall have the right to request to leave the work site with pay in instances where
students are not in attendance, and there is no work for the employee and/or need for his/her continued
presence. Approval shall be at the building principal's discretion.
E. The administration reserves the right to award merit increases.
ARTICLE VIII
A. Vacation time for full time employees (only 52 week employees):
1. Two weeks after one year of full time service
2. Three weeks after seven (7) years of f.ull time service
3. Four weeks after thirteen (13) years of full time service
Employees will be allowed to carry over up to five (5) days from one fiscal year to the next.
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Vacation time may be taken while school is in session. Vacation time must receive the prior
approval of the Superintendent.
B. UNIFORMS
1. Cafeteria
A uniform allowance of $170.00 will be available to all regular cafeteria workers. The uniform is
required for all cafeteria staff. It is understood that the type, color and design of the uniform must be
approved by the Superintendent. Colors are permissible and items including short shorts and jeans are
impermissible. Note: Allowance may be spent for shoes/boots as long as the appropriate uniform is worn
to work daily.
Each returning cafeteria employee shall pick up an official uniform/show claim form from the
.District Business Office between June 1 and June 30. Provided that the claimant completes and returns
the claim to the District Business Office on or before July 15, the District shall on or before August 1,
provide each such claimant a check in the amount not to exceed the annual contractual uniform/shoe
allowance. If a returning employee fails to submit the claim on or before July 15, thereafter the District will,
within sixteen (16) days of receipt of the claim by the District Office, issue to the claimant a check in the
amount not to exceed the annual contractual uniform/shoe allowance. Each cafeteria employee hired
after June 30 shall be given a uniform claim form in the packet of hiring materials. Within sixteen (16)
days of submission of the completed claim form to the District Business Office, the newly-hired cafeteria
worker shall receive a check in the amount not to exceed the annual contractual uniform/shoe allowance.
The District will provide smocks for voluntary wear by cafeteria monitors.
2. Custodians
The District will provide five (5) shirts to each regular custodian. The uniform allowance will be
used to replace the shirts. A uniform allowance of $170.00 per year will be available to all regular
custodians. It is understood that the type, color and design of the uniform must be approved by the
Superintendent. Note: Allowance may be spent for shoe/boots as long as the appropriate uniform is
worn to work daily.
Each returning custodian shall pick up an official uniform/shoe claim form from the District
Business Office between June 1 and June 30. Provided that the claimant completes and returns the
claim form to the District Business Office on or before July 15, the District shall, on or before A~gust 1,
provide each such claimant a check in the amount not to exceed the annual contractual uniform/shoe
allowance. If a returning employee fails to submit the claim on or before July 15, thereafter the District
will, within sixteen (16) days of receipt of the claim by the District Office, issue to the claimant a check in
the amount not to exceed the annual contractual uniform/shoe allowance. Each custodian hired after
June 30 shall be given a uniform/shoe claim form in the packet of hiring materials. Within sixteen (16)
days of submission of the completed claim form to the District Business Office, the newly hired custodian
shall receive a check in the amount not to exceed the annual contractual uniform/shoe allowance.
C. The night shift differential of $.35 per hour will be paid to those whose shift starts after 1:00
p.m. The employer is not obligated to pay the night shift differential to employees who volunteer for
summer night shift.
D. Longevity: Each employee who has served more than ten (10) years in the District shall
receive a yearly longevity payment of $250. Each employee who has served more than fourteen (14)
years in the District shall receive a yearly longevity payment of $350. Each employee who has served
more than nineteen (19) years in the District shall receive a yearly-longevity payment of $500. These
payments are payable at the option of the employee in a lump sum or by pay period.
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E. The following are considered paid holidays for the employees designated:
1. July 4th
2. labor Day
3. Columbus day
4. Veterans' Day
5. Day before Thanksgiving
6. Thanksgiving Day
7. Day after Thanksgiving
8. Day before Christmas
9. Christmas Day
10. Day before New Year's Day'
11. New Year's Day
12. Martin luther King Day
13. President's Day (as determined
by the Superintendent)
14. Good Friday
15. Memorial Day
-52 week employees
-52, 42, 40 week employees
-52,42,40 week employees
-52, 42, 40 week employees
-52, 42, 40 week employees
-52,42,40 week employees
-52, 42, 40 week employees
-52, 42, 40 week employees
-52,42,40 week employees
-52, 42, 40 week employees
-52, 42, 40 week employees
-52, 42, 40 week employees
-52, 42, 40 week employees
-52, 42, 40 week employees
-52, 42, 40 week employees
Should school be in session on a particular holiday, all employees are expected to work on a
regular scheduled basis.
If employees are required to work on these holidays (if school is NOT in session) they will be paid
double time.
Time allowed for paid holidays will count as time worked for the week.
F. Substituting
1. Bargaining unit members who are requested to substitute for an instructional staff member will
be paid the greater of their daily wage or the daily rate paid to uncertified teachers.
2. Bargaining unit members who are requested to substitute in another bargaining unit member's
absence shall after the tenth consecutive day of substitute duties, be paid a differential consistent with the
wage schedule for that title.
G. Coaching and Advisors
Bargaining unit members who perform coaching or advisor duties shall be paid pursuant to the
instructional bargaining unit contract.
H. Support staff employees will be admitted to all Harpursville home athletic events without
charge.
I. In-Service
Support Staff Personnel: To receive payment for attendance at a workshop and/or course, the
following procedures are to be followed:
1. The request must be approved by the Superintendent prior to taking the course.
2. The course or workshop must relate to information and/or knowledge that would be needed or
useful in the individual's duties as a district employee.
3. The course or workshop must meet after the employee's normal working hours.
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2003-04 2004-05
$6.62 $6.80
7.18 7.38
7.73 7.94
6.62 6.80
7.18 7.38
6.62 6.80
6.90 7.09
6.90 7.09
7.73 7.94
8.27 8.50
7.73 7.94
4. The request, in the case of workshop or course, not sponsored by the District, the Teachers
Center or SOCES, must include an outline of the material to be covered and the name or names of the
instructors.
5. If the District is paying a tuition charge, a registration fee or incidental cost of the employee,
then a stipend will not be considered.
6. The stipend to be paid will be determined by the Superintendent and should be based on the
amount of time required of the employee outside of normal working hours.
These procedures are for course~ that an employee desires to take, not those that the District
requiresan employeeto take. -
ARTICLE IX
WAGE SCHEDULES
All returning employees shall receive an increase in their base salaries of the following:
2003-04
4%
2004-05
3.75%
MINIMUM BEGINNING SALARIES
Title
Food Service Helper
Food Service Cashier
Cook Manager
Cleaner
Custodian
Monitor
Teacher Aide
Library Media Aide
Typist
Account Clerk!
Typist
School Nurse Assistant
New Hires
The District shall hire new employees at a rate not exceeding 1.5 times the above minimum
salaries.
ARTICLE X
PERSONNEL FILES
Each unit member shall have the right to review all material placed in his/her personnel files
except confidential information and references regarding the employee's pre-employment period. Such
review shall be by appointment and in the presence of the person designated responsible for safekeeping
of files.
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Unit members shall have the opportunity to read all material to be placed in their file. Effective
July 1, 2000, the unit member shall acknowledge he/she has read the material by affixing his/her
signature or initials and the date on the actual copy to be filed, with the understanding that such signature
merely signifies he/she has read the material. The employee shall have up to two (2) working days to
affix his/her signature or initials to the document. Signature does not necessarily indicate agreement with
its contents. The unit member shall have the right to answer any material and his/her answer shall be
attached to the file copy. Such answers must be made within ten (10) working days of the date on which
the material was initialed.
ARTICLE XI
REDUCTION IN FORCE
Seniority will be a major factor in considerations of layoff within job titles and/or reductions in work
hours. Whenever and wherever possible, the most senior employee's total work hours shall be
preserved.
ARTICLE XII
RIGHTS OF EMPLOYER
Except as otherwise specifically provided in this agreement, the employer shall have the
customary rights, powers and functions, for example to direct the employees, to hire, promote, suspend,
take disciplinary action and to otherwise take whatever actions are necessary to carry out the mission of
management pursuant to statute and existing practice.
ARTICLE XIII
DURATION
The provisions of this agreement shall be in effect as of the date of July 1, 2003, and shall remain
in effect until June 30, 2005.
ARTICLE XIV
SIGNATURES
For the Association: For the District:
Qt~, f2y~President
JDJ '/03
Date
~
}.X~S~int't\ndent
I c>/, /o~
Date .
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HARPURSVILLE SUPPORT STAFF ASSOCIATION
CONSTITUTION
Revised: October, 2002
PREAMBLE
This constitution is established for the purpose of informing each member of the policies and'
procedures which govern this organization and to further inform members as to their rights within
this Association.
ARTICLE 1
The name of this organization is the Harpursville Support Staff Association.
ARTICLE 2
Membership in the Association is open to all support staff employees of the Harpursville Central
School District, except bus drivers.. Managers (Le. Supervisor of Buildings and Grounds) and
Confidentials (Le. District Clerk) are excluded.
ARTICLE 3
Dues shall fall into two categories: Active and Special.
a) Active. The annual dues shall be $10.00 plus current NYSUT and AFT affiliate dues
based on annual earnings.
b) Special. The annual dues shall be $1.00 for retired and members on leave, plus
current NYSUT and AFT affiliate's dues for their category and membership.
c) Local dues may be changed by a majority vote of the general membership after
reasonable notice of the intention to vote on such a matter.
ARTICLE 4
The officers of this Association shall consist of a president, vice president-secretary and
treasurer.
\
.............
Section 1
Duties of the President.
a) The President as Chief Executive Officer of the Association shall be
responsible for the enactment of the policies of the organization.
.l
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"b) The President shall schedule and chair all meetings of the executive
committeeand the general membership. .
c) The President shall appoint the chairpersons of all committees with the
approval of a majority of the executive committee.
~-JIIiIII!r \
fSection 2
.
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Duties of the Vice President-Secretary.
a) In the President's absence, the Vice President-Secretary shall assume the
duties and responsibilities of the President.
b) The Vice President-Secretary shall record the minutes at meetings of the
executive committee and general membership.
c) At the direction of the President, and with the approval of the Executive Committee,
the Vice President-Secretary shall perform such other duties as may be designated.
Section 3
Duties of the Treasurer.
a) The Treasurer shall be responsible for keeping an accurate account of all
moneys collected and disbursed for the Association.
b) The Treasurer shall pay all bills on order of the executive committee and shall
make a report to the executive committee and regular membership as
requested.
c) At the direction of the executive committee, the Treasurer shall provide
services for the written correspondence of the Association.
Section 4
Nominations.
a) 1) At a meeting to be convened on the 3rdTuesday of September, members
shall have the opportunity to nominate candidates for office.
2) At this meeting, the Vice President-Secretary shall distribute to each
member present a copy of Appendix A of this constitution: Checklist for
Elections.
3) At this meeting, members of each department shall have the
opportunity to nominate a representative to the executive committee.
4) At this meeting, members shall have the opportunity to nominate (a)
delegate(s) to the representative assemblies of the state and national
organizations.
b) Candidates shall have at least two (2) weeks to campaign for the office to
which they were nominated.
At an annual meeting to be convened on the 2ndTuesday of October,
elections shall be held.
c)
d) Any member in good standing is eligible for nomination as an officer or
executive committee representative.
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ARTICLE 5
Section 5
Elections.
a) Election shall be by secret ballot on the 2ndTuesday of October from
1:00 - 3:30 pm. The ballots will be given to an appointed person by the
membership at our September meeting and the appointed person cannot be
someone running for an office.
b) The results of the election shall be reported immediately and the department
representatives on the executive committee shall post the election results at
each work site.
c) The Treasurer shall preserve all election records, including ballots, for a period
of one (1) year.
Section 6
Terms of Office.
Duly elected officers shall serve a two (2) year term commencing at the conclusion
of the annual meeting at which they were elected.
Section 7
Vacancies.
a) If the office of President becomes vacant, the Vice President-Secretary shall
assume the office of President.
b) If any other office becomes vacant, it shall be filled by election by the executive
committee until the next election is held by the general membership.
c) Vacancies in any committee shall be filled by appointment of the President,
with the approval of the executive committee.
Executive Committee.
1. The executive committee shall be composed of the duly elected officers and one (1)
elected representative from each department (i.e. cafeteria, custodial,
clerical/monitor/aides ).
2. Duties: The executive committee shall
3. Approve an annual budget.
4. Act upon expenditures as may be required.
5. Act on policy matters for the organization between the meetings of the general
membership.
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a. Negotiations
b. Grievance
c. Membership
d. Sunshine
ARTICLE 6
6. Make policy recommendations to the membership for their consideration.
7. The executive committee shall meet at least bi-monthly. Special meetings may be
called by the President or by petition of three (3) executive committee members.
Standina Committees.
1. As per Article 4, Section 1c above, there shall be chairpersons of the following standing
committees: .
2. Duties: The duties of each chairperson shall be:
ARTICLE 7
a. Negotiations: The negotiations chairperson shall be responsible for the selection
of the negotiation team, the creation of the negotiation package, the actions
necessary to attain a tentative agreement, and the presentation of the written
tentative agreement for ratification by the general membership. At the request of
the executive committee, the negotiations chairperson may be directed to perform
other related duties.
b. Grievance: The grievance chairperson shall be responsible for the processing of
all disputes which relate to the terms and conditions of employment of bargaining
unit members. At the request of the executive committee, the grievance
chairperson may be directed to perform other related duties.
c. Membership: The membership chairperson shall be responsible for the
membership recruitment of each new support staff employee. At the request of
the executive committee, the membership chairperson may be directed to perform
other related duties.
d. Sunshine: The sunshine chairperson shall be responsible for the purchase and
delivery of appropriate gifts to members who experience significant change in their
lives. The executive committee shall approve purchases on a case-by-case or
category-by-category basis.
Deleaate(s) to Representative Assemblies.
1. Delegate(s) to the NYSUT Representative Assembly and national governance bodies
shall be elected by secret ballot at the annual meeting at which local officers and
department representatives are elected. The election of the RA delegate shall be
procedurally consistent with the constitution and Bylaws of the appropriate state and
national organizations and with the Landrum-Griffin Act.
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2. Duties. The delegate shall be responsible for attending assemblies, attendance at
which has been approved by the executive committee. The delegate shall cast votes
in behalf of the organization. The delegate shall also have the opportunity to attend
area NYSUT election district meetings.
ARTICLE 8
General Membership Meetinas.
1. Meetings of the general membership may be called by the President, by three (3)
representatives of the executive committee, or by a petition of five (5) members.
2. A quorum at a general membership meeting shall consist of fifty percent (50%) of the
total membership of record at that time. No official business may be conducted unless
a quorum is present.
ARTICLE 9
Protection of Riahts of Members.
1. Every member in good standing of this organization shall have equal rights and
privileges to nominate candidates to hold office, to vote in elections, to attend
membership meetings, and to participate in the business of the organization.
2. This organization shall show no discrimination toward any individual or group of
individuals on the basis of sex, creed, color, race, national origin, or political activities
or beliefs.
ARTICLE 10
Ratification of Collective Baraainina Aareements.
Approval or disapproval of any collective bargaining agreement with the employer shall be
determined by a majority vote of the members of this organization present at a meeting
called specifically for that purpose.
ARTICLE 11
Amendments.
1. An amendment to this constitution may be proposed by:
a. three (3) representatives of the executive committee,
b. no fewer than five (5) members.
2. A proposed amendment must be posted in a conspicuous place in each work site
and/or distributed in writing to each member at least five (5) days before the
ratification vote.
3. An amendment is ratified when two-thirds of those present at a general membership
meeting vote its approval.
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ARTICLE 12 \1
Parliamentarv Authoritv.
Meetings of all duly constituted bodies of this organization shall be governed by reasonable and
traditional parliamentary procedures.
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10.
11.
12.
13.
14.
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APPENDIX A
CHECKLIST FOR ELECTIONS UNDER LANDRUM-GRIFFIN
Are elections held within the three-year limit prescribed by Law?
Do members receive reasonable opportunity for nominating, including notice of the:
_ offices to be filled;
_ time for submitting nominations;
_ place for submitting nominations; and
_ proper procedure for submitting nominations?
Do members have reasonable time to choose and nominate candidates?
Do all members in good standing have an opportunity to be nominated?
Are election procedures governing eligibility for nominations fair, reasonable, and
uniformly imposed?
Do all candidates have equal opportunity to use membership lists, distribute literature, and
campaign for office?
Are candidates for office prohibited from using union funds to promote their candidacy?
Are all officers, representatives, and delegates to assemblies elected by secret ballot?
Do all members in good standing have an opportunity to vote?
Are candidates given the opportunity to have observers at each polling place and at the
counting of the ballots?
Do members freely support candidates of their choice, without fear or reprisal?
Do election procedures conform to the constitution, and are they consistent with the
provisions of Law?
Are the ballots counted, and a. report showing the vote posted?
Are ballots and other election records preserved for at least one year?
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